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Introduction

To the Parents and Students of Maplewood Elementary School,

It is with great anticipation that the staff of Maplewood Elementary School welcomes you to the 2016-2017 school year.  We know that your school year will be full of academic success and social development. 

Included in this handbook are the rules and regulations that have been established for the welfare of all in our school community.  We urge you and your parents to become familiar with the contents of this handbook.  Within these pages you will find information outlining the policies procedures and expectations we have for you, and ourselves, that help in creating an atmosphere that is both enjoyable and conducive to learning.  The purpose of this handbook is to answer many of the commonly asked questions that you and your parents may have during the school year.  This handbook contains information about student rights and responsibilities; each student is responsible for knowing its contents.  

This handbook has been prepared for, and its contents approved by, the Maplewood Local Schools Board of Education.  It reflects the Policies and Bylaws of the Board of Education that have been developed to implement these policies.  Copies of this information are available in the school office or in the Superintendent’s Office.

The faculty and staff of Maplewood Elementary School look forward to a partnership that will enable you to make this a most productive school year.








Sincerely,








Kevin O’Connell








Principal, Maplewood Elementary
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Board of Education
Dave Drawl



Daniel Denman
Tom Donaldson


Joyce Barzak

Dan Schwartz
Administration:

Perry Nicholas



Superintendent


Merri Smith




Treasurer


Gordon Hitchcock
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Beth Goerig
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Maplewood Board of Education
Philosophy and Goals


The Maplewood Board of Education believes it is the duty of the local community to provide the best possible education to all students within the district, without discrimination on the basis of color, national origin, race, sex and/or ability. In order to ensure this belief, the Maplewood Board of Education shall create a philosophy of education which shall provide the basis for the daily operation of the school system as determined by the administration, faculty, community and students.


The philosophy shall reflect pupil interests and the needs of the local community in determining the direction of the educational program. Educational goals shall be established on the basis of this philosophical statement.


The Maplewood Board of Education believes that the public schools are a source of strength whose purpose is to guide and direct the growth of the child so that the democratic way of life is protected, perpetrated and extended. The school has the primary responsibility to provide the best possible educational opportunities for all children. This responsibility is shared with the home, church and community.

We believe:

That the growth and development of the whole child must be the primary objectives of our schools;

That education should be available to all children regardless of individual differences;

That every child should have the opportunity to gain a knowledge of fundamental skills and a background of information, attitudes and ideals necessary to live with understanding and wisdom in our social system;

That every child should have the opportunity to develop a sense of aesthetic values that will enrich life;

That every child should have the opportunity to develop moral, spiritual and patriotic values and attitudes which will permit him to live peacefully and honorably with his fellow man.

Maplewood Elementary School

1699 Kinsman Rd.

North Bloomfield, Ohio 44450

330 583-2321

Office Hours: 8:30-3:30

Principal: Mr. Kevin O’Connell
Secretary: Mrs. Pam Himes

Office Hours: 
08:30- 3:30

Bus Arrival

8:40

Classes begin
8:50

Lunch:


1st and 2nd Grade

11:00-11:30
Kindergarten

11:30-12:00
3rd and 4th Grade

12:00-12:30
Class Dismissal
3:15

Bus Departure
3:20
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Maplewood Elementary School
Staff


Room/Phone Ext

Principal 
Mr. Kevin O’Connell
141
Secretary 
Mrs. Pam Himes
140

Kindergarten 
Mrs.  Jaclyn Katzman
128
Kindergarten 
Mrs.  Shana Fagnano
127

Kindergarten 
Mrs. Michelle Krieg
126
First Grade 
Mrs. Jennifer Stuart
219
First Grade
Mrs. Teresa Eschman
213


First Grade
Mrs. Angela Economos
214


Second Grade 
Mrs. Theresa Craiger
216


Second Grade 
Miss Samantha Ott
218
Second Grade
Miss Callie Garland
217


Third Grade
Mrs. Erin Toto
221

Third Grade 
Mrs. Jamie Giesy
223

Third Grade
Miss Hollie Hnat
222
Fourth Grade 
Mrs. Amy Mancini
307


Fourth Grade 
Mrs. Lynn Carlson
110


Fourth Grade 
Mr. Nathan Kish
109

Special Education 
Mrs. Kim Cleer
304


Special Education 
Mrs. Sarah Majirsky
306

Title I 
Mrs. Karen Macali
108

Music 
Mrs. Melissa McConaughey
303


Physical Education 
Ms. Jeanne Dana



137
Guidance Counselor
Mrs. Kristen Sturm
142

Speech/Language Dev.

208

Health Specialist 
Mrs. Janna Hitchcock
138


Media Specialist 
Mrs. Dixie Knight
133


Cook 
Mrs. JoMay Yoder
119

Cook 
Mrs. Virginia Keeney



Kitchen Aide 
Mrs. Barb Steffens
Custodian 
Mrs. Chris Wilmoth
Custodian
Mr. Jason Read




Teaching Aide
Linda Paris

Maplewood Elementary School

 Calendar

2016-2017
Aug. 17

Student Orientation
Aug. 18

Kindergarten Orientation
Aug. 22

First Day of School for Students

Sept. 2-5

Labor Day (no school)
Oct. 13

Parent/Teacher Conferences (4:00-9:00)
Oct. 14

No School
Oct. 28

First Grading Period Ends (2 hour early dismissal)
Nov. 4

Report Cards

Nov. 23-28

Thanksgiving Vacation (no school)

Nov. 29

School Resumes
Dec. 22-Jan. 2
Winter Vacation (no school)

Jan. 3 

School Resumes

Jan. 16

Martin Luther King Day (no school)
Jan. 20

Second Grading Period Ends (2 hour early dismissal)
Jan. 27

Report Cards

Feb. 16

Parent/Teacher Conferences (4:00-9:00)
Feb. 17

No School – Due to Parent/Teacher Conferences

Feb. 20

Presidents Day (no school)
March 24

Third Grading Period Ends (1 hour early dismissal)
March 31

Report Cards

April 14-17

Spring Vacation (no school)
May 24

Last Day for Students/ Awards Assembly
[image: image6.wmf]
Section I: General Information
ABSENCE

The Missing Children’s Act, Senate Bill 321, makes it necessary for every Maplewood student to be accounted for every day. If your child is absent, or is going to be late coming to school, you MUST inform us as soon as possible. We have voice messaging technology available from 3:30 p.m. to 8:00 a.m. If for some reason you were unable to leave a message during those times, please call school by 9:00 a.m. If we are unable to contact you at home, we will call your place of employment and then any other person listed on the child’s emergency card.


Parents must provide the school with their current home and work telephone numbers, home address, and emergency telephone numbers at all times.


If a student exceeds a total of 9 days during the semester or 18 days for the school year, the student may be in danger of losing credit for the school year and/or being retained in his/her present grade.


Medical Excuses: Student absences under medical excuse are not included in the 9/18 days identified above. Medical excuses, in order to be considered by the school administration, must be presented no later than 48 hours after the student’s return to school.  It must clearly identify the reason for the doctor sanctioning the student’s absence from school, and must clearly note what date(s) are being approved by the doctor. The administration reserves the right to request a medical excuse from a student for absence at any time in order to clarify whether an absence is legally excused.

Tardiness to School: Tardiness to school is charged to any student that does not arrive at school by 9:35 a.m. Early dismissal from school is charged to any student that leaves after 2:30 in the afternoon. Early dismissals are counted the same as a tardy. Tardiness to school will be excused or unexcused as per the same Ohio Revised Code guidelines and district interpretation as are daily absences. Students arriving to school after 9:35 or leaving school before 2:30 are charged with one-half day of absence. A student is charged for a full day absence if he/she is absent from school for more than three hours.

Unexcused Absence: Student absences for reasons that are not deemed “legal” under Ohio Revised Code and unexcused under school district policy and procedures are considered unexcused. Students may not make up work missed during an unexcused absence.


Truancy Officer: Maplewood Schools have the services of an attendance officer employed through Trumbull County Educational Service Center. This officer shall provide intervention services to schools and to students who demonstrate poor patterns of attendance, and shall also serve as the school’s liaison with and representative to the Juvenile Court. Intervention by the truancy officer should occur before a student is referred to court. 
ATTENDANCE


Attendance is compulsory in the State of Ohio. Children are expected to attend school daily. Children must be in their classrooms by 8:50 to be counted present. Children may be absent from school for significant illness, family emergency, or for religious reasons only. Please attempt to schedule appointments after the end of the school day.

BIRTHDAY TREATS


Maplewood Elementary parents may provide a birthday treat for the class on a student’s birthday if they wish. We ask that a simple treat such as cupcakes, lollipops, cookies, or a similar treat be provided so as not to disrupt the instructional setting for a lengthy period of time. Invitations for private parties may be distributed at school if the following provisions are met: invitations are provided for all girls, all boys, or the entire class.
BUILDING VISITATION


Visitors are always welcome to our school. Persons visiting our school building are required to report to the office upon entering the building and receive a visitor’s or volunteer’s pass that allows you to go beyond the lobby. If you have not reported to the office and received a pass, we will have the right to ask you to leave the building. 
CAFETERIA


Maplewood Elementary School offers every student the opportunity to have well-balanced nutritious meals every day. The students have the opportunity to have both breakfast and a hot lunch every day.  A daily lunch menu is distributed to students each month.  Milk may be purchased by students that pack a lunch. Lunch money is collected daily.  Charging is not permitted except in an emergency situation.  The price of a lunch at Maplewood Elementary is $2.00, while the cost of milk is 40¢. 


Our cafeteria is supervised by teachers and/or aides. The atmosphere at lunch will be relaxed so that the children can eat and talk to friends.


Basic rules for our cafeteria are as follows:



· No yelling or screaming



· No running around



· No throwing food or other things



· No trading of food
CALLING OFF STUDENTS


Parents/guardians are asked to call the elementary school office (330-583-2321) early on each day of the child’s absence to report and verify their knowledge of the absence.  If the call-off is prior to school hours or the secretary is unavailable an automated service is available to record the message.
ENROLLING IN SCHOOL

Ohio law stipulates that students are expected to enroll in the district in which they live. Students who are new to the Maplewood School District are required to enroll with their parent or legal guardian. When enrolling, the parents or legal guardians need to bring:

1. A birth certificate (hospital birth record is not accepted)
2. Social Security Card for the child 
3. Proof of residency (driver’s license, utility bill, etc)
4. Proof of Immunization
5. Court papers allocating parental rights and responsibilities, including assignment of custody for purposes of school attendance.
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FEES

The Maplewood Board of Education has adopted the following workbook fee schedule: Kindergarten- $20.00, First and Second Grade- $40.00, Third Grade- $36.00, and Fourth Grade is $32.00. Those students who qualify for the free and reduced lunch program may apply through the office for exemption. Students who enter or leave during the school year will have these fees prorated based on participation for any part of a quarter. Maplewood Elementary School will not accept cash from any student as payment for workbooks and/or fund-raising obligations. Parents may send either a personal check or money-order with their children.
HOMEWORK POLICY


Homework is an assignment that requires additional time to complete outside the allotted class time. Homework shall consist of specific, clear, and concise assignments for a particular subject.


Homework shall consist of:


1. Special assignment for individual help


2. Reinforcement of a skill


3. Enrichment of a skill


4. Advanced preparation for a lesson

The following guidelines are suggested for each grade level.


Grade 1
15 minutes (with possible adult supervision)


Grade 2
20 minutes (with possible adult supervision)


Grade 3
25 minutes


Grade 4
35 minutes

The time factors listed above are a reasonable amount of time for the average student for all subject assignments combined. Special requirements in terms of time can be arranged to meet individual differences and/or special needs. Failure to complete homework assignments may results in the loss of certain privileges, recess time, or in habitual cases, a morning detention may be assigned.
HONOR AND MERIT ROLL

Those students in the fourth grade who achieve academic success each grading period are honored by being named to the honor or merit roll. Students with a GPA of 3.0-3.499 for a grading period are named to the Honor Roll; those with a GPA for the grading period of 3.5-4.0 are named to the Merit Roll.
INDIVIDUALS WITH DISABILITIES

The American’s With Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide that no individual shall be discriminated against on the basis of a disability. This protection applies not just to students, but to all individuals who have access to the District’s programs and facilities.

 Students in need of special education services are placed through an established evaluation procedure. Parent involvement in this procedure is important and required by Federal (IDEA) and State Law. Inquiries regarding evaluation procedures and programs should be directed to the building principal.
INSURANCE


In the event of accident or injury the Maplewood Local School District carries no student accident insurance. Maplewood does, however, provide information for those wishing to purchase student accident insurance. This information will be sent home during the first week of school.
PARENT/TEACHER CONFERENCES


Parent conferences are welcomed at any time. Please call the teacher or write a note to arrange for a time. We ask that, if at all possible, special conferences with the teachers be scheduled at 3:15 and/or at the teacher’s preparation time. Two days have been scheduled for Parent and Teachers to meet and discussion student progress. For the 2013-2014 school year, conferences are schedule for October 17th and February 13th from 3:30 p.m. to 9:00 p.m.
PROMOTION POLICIES


A student is promoted to the next grade level when he/she has demonstrated successful completion of the academic standards in the content areas of reading/language arts and mathematics.

A student may be retained in their current grade level when he/she has failed to demonstrate proficiency in reading/ language arts and mathematics.  A student may also be retained for failure to achieve instructional objectives set forth at the current grade level that are requisite for success at the succeeding grade level.
P.T.O.

The Maplewood Elementary Parent Teacher Organization is an organization whose goals are to further the welfare of our school, the Maplewood School District, the community, and to establish a more thorough understanding between parents, teachers, and friends of the school.


The P.T.O. plans several monthly activities throughout the year. These activities are school programs, after school activities, and/or out of school activities such as skating parties. Information regarding meetings and activities is included in the monthly newsletter.

RECESS


We feel that it is important for children to get physical activity out of doors in the fresh air on a daily basis. All children will go outside, weather permitting. Children will remain in doors on rainy days and when the temperature or the wind chill factor dips below 20º. When staying inside because of poor weather conditions, games, puzzles, and educational videos will be used during daily recess time.

REPORT CARDS AND STUDENT EVALUATION


Report cards are issued at Maplewood Schools four times a year or every nine week grading period. Progress reports are issued midway through each grading period. Parent/teacher conferences are held in October and again in February.


Children are evaluated using the following criteria:


1. Participation


2. Completion of assignment with care to accuracy and neatness


3. Completion of assignment on time

4. Attentiveness in class


5. Good use of study time


6. Good attendance


7. Cooperation with all teachers in all areas


Grades issued in academic subjects are A, B, C, D, and F. Subjects that involve a student’s talent are graded O, S, and U, and are graded mainly on participation, completion of assignment, and cooperation. We do not penalize a student for lack of talent, thus we do not grade these areas in the same means as the academic. If your child is doing the best he/she can, it is good work for him/her even though in comparison to another student it may be of less quality to one who is not doing his best.
SCHOOL CLOSING - WEATHER


When the weather becomes severe enough that school may be closed, parents will be notified through the One Call Now automated phone service. Local radio and television stations will continue to be notified of all cancellations.  Announcements, if at all possible, will be made by 7:00 a.m. On occasion, emergency situations have caused our school to close early during the day. It is the parent’s responsibility to make alternative arrangements, if no one is home when the bus arrives. If there is absolutely no where to go, the bus driver will return them to school. Please discuss emergency procedures with your child(ren).

STANDARDIZED TESTING

The standardized testing program in the Maplewood Local School District is designed to help teachers understand a child’s needs and provide assistance to the child. Through various types of ability tests and achievement tests, children reveal their interests, aptitudes, and abilities in such a way that teachers may help them more effectively.

Students will be evaluated yearly in the following areas:

· Kindergarten- Kindergarten Readiness and Metropolitan Tests
· First Grade- Iowa Test of Basic Skills 
· Third Grade- PARCC Assessments in language arts and mathematics
· Fourth Grade- PARCC Assessments in language arts and mathematics, Ohio Social Studies Assessment and the Cognitive Abilities Test
SUBSTITUTE TEACHERS


Maplewood is fortunate to have capable people to help us out when our regular teachers are ill or are attending professional meetings. A substitute teacher is an important visitor to our school whose impressions of our school and student body will be carried into the community and other school districts. It is expected that students will be polite, helpful and considerate toward these visitors. Our substitute teachers have completed a training course and have been approved by the Maplewood Board of Education. While in our building substitute teachers have the same responsibilities and authority as your regular teacher.

TITLE I PROGRAM


Maplewood Elementary provides certified teachers for students in need of special instruction primarily in reading and math. Students who demonstrate delayed achievement in reading or math may be eligible for placement in this federally funded program. The goal of this program is to assist students with their daily work and provide necessary remedial instruction to help keep them performing on grade level.

VACATION POLICY


In recognition of the law concerning attendance, parents and the Maplewood Local Schools have a responsibility to provide a learning experience for children. Students must fulfill their learning responsibility as outlined by the law and district policy. 


In the interest of uniformity and fairness, the Maplewood Local School District does recognize that from time to time families must take vacations during the school year, and that a standard procedure is necessary for this occasion.


Therefore, the following procedures shall be implemented:

1. A request for absences, stating the specific number of days and dates, must be submitted by the parents, at least two (2) weeks in advance, to the building principal for approval.

2. Make-up work will be required. Students are to makeup all tests, written/reading homework assignments, and/or major projects.

3. Responsibility for assignments shall rest upon the students/parents. The teachers will attempt to prepare work ahead of time whenever possible. Students shall obtain from the teacher(s) those additional assignments upon return to school.

VALUABLES


Students are encouraged not to bring items of value to school. Items such as jewelry, large sums of money, expensive clothing, electronic equipment and similar items are tempting targets for theft.  The Maplewood Local School District cannot be responsible for their safe-keeping and will not be liable for loss or damage to personal valuables. 
Section II: Medical Information
CONTROL OF COMMUNICABLE DISEASES


Because a school has a high concentration of people, it is necessary to take specific measures when the health or safety of the group is at risk. The School’s professional staff may remove or isolate a student who has been ill 
or has been exposed to a communicable disease or highly-transient pest, such as lice.


Specific communicable diseases include: diphtheria, scarlet fever, strep infections, whooping cough, mumps, measles, rubella and other conditions indicated by the Local and State Health Departments.


Any removal will only be for the contagious period as specified in the District’s administrative guidelines.

DISTRIBUTION OF MEDICATION


The Maplewood Board of Education encourages that, to the extent possible, the parents administer medication to students outside of school hours. However, when this is not possible, the Maplewood Board of Education authorizes its school employees to administer the prescribed medication in accordance with the Ohio Revised Code 3313.713 and over-the-counter medication as requested by the parent. The Board of Education will also allow students to carry and use emergency medication as prescribed by a physician for a particular health condition.


Before any medication may be administered to a student during school hours, the Board shall require completion of the appropriate authorization forms (Parental Request for the Administration of Medication, Parental Request for Administration of Over-the-Counter Medication, or Authorization for Asthma Medication).

ALL PHYSICIAN PRESCRIBED MEDICATION


All medication must be delivered to the school by the parent or guardian in its original container, labeled with the following information: the date, the name of the student, the name of the medication, the dosage, the 
frequency and time it is to be taken, the physician’s name, any special handling/storage instructions, possible side effects, and the pharmacy name and telephone number. The information on the container label must match the information on the Medication Authorization Form exactly.


The parent shall submit a revised Medication Authorization form, signed by the physician, in the event of changes in any of the original information. All requests shall be honored until the termination date on the form or until the end of the school year. A new form must be submitted at the beginning of each school year.


Parents are responsible for maintaining adequate amounts of the child’s medication and replacing it prior to its expiration date. Any unused medication, unclaimed by the parent, will be disposed of within three school days of its discontinuation. 


The parent is responsible to instruct the student to report to the designated area to take the medication at the appropriate time. It is the student’s responsibility to report to the designated area at the time the medication is to be administered, and to take the medication.

PHYSICIAN PRESCRIBED ASTHMA MEDICATION


In addition to the aforementioned “All Physician Prescribed Medication”, the student is required to report the need of the emergency medication to the nearest adult in supervision prior to its use, use the medication in the presence of the supervising adult, and report use of the medication to the school health specialist or authorized employee after its use.
OVER THE COUNTER MEDICATION

Parents may request that over the counter medication be administered to the student after completing the appropriate authorization form. Parents are responsible for delivery of the medication to the school in its original container, clearly labeled with the student’s name and classroom teacher’s name.

INFORMATION PERTINENT TO ALL MEDICATION


Medication that is brought to the clinic/office will be registered and properly secured. The school is responsible for providing for the safe and timely administration of the medication during school hours and its subsequent documentation. The principal, secretary, and health specialist are the only employees authorized to dispense medications to students.

The District, or any of its personnel, shall not be responsible for any side effects of the administration of medication. Moreover, under Ohio law, no person authorized to administer medication shall be held liable for administration, improper administration, or failure to administer medication, unless the person acted in a manner that constituted gross negligence or wanton reckless conduct.

IMMUNIZATIONS

Each student is required to have on file in the school office proof that they have had the immunizations required by law or have an authorized waiver. If the student does not provide such proof or waiver the principal may prohibit the student from school until such time as the appropriate documentation is provided. Immunizations are for the health and safety of all students in accordance with state law. Any questions concerning immunizations or waiver should be directed to the School Health Aide. Unless given a waiver, students must meet the following requirements:

Diphtheria - Four (4) or more doses of DPT or DT (pediatric) vaccine, or any combination thereof, is the minimum acceptable. Three (3) Td diphtheria-tetanus toxins, adult type, is the minimum acceptable for children age seven (7) and up.

Measles - Single dose of live measles virus vaccine combination on or after 1st birthday, and an additional dose of MMR vaccine given at least thirty (30) days from the first for all students entering 7th grade.

Rubella – Same as measles.

Mumps – Same as measles.

Polio – Three (3) oral or inactivated plus one (1) oral vaccine booster.

Tetanus – Three (3) Td (see Diphtheria).

HIB – Two (2) doses (required for Pre-school).

Section III: Student Conduct

ZERO TOLERANCE

The Maplewood Local School District has adopted a policy of “zero tolerance”. No form of violent, disruptive, or inappropriate behavior, including excessive truancy, will be tolerated.
DISCIPLINE MEASURES

The Maplewood Board of Education has adopted policy for the area of student discipline. In general, discipline measures are dealt with in the following manner: 

1. Discuss the matter with the child and depending on the incident, allow another chance.

2. Take away certain privileges.

3. Assign punishment such as morning detention (see page 32)
4. Conference with the parent(s).

5. Suspension from school.

6.
Expulsion from school.

The severity of any individual incident may alter the general procedures outline above.
PROCEDURES TO RESOLVE PROBLEMS

From time to time, problems and misunderstandings occur between a student and teacher and/or other personnel. If a problem occurs, please contact the teacher first, usually the problem is a misunderstanding that can be resolving immediately. If the problem is of a nature that needs further attention, the parent(s) should then contact the building principal. Please bear in mind: A problem, whether major or minor, cannot be resolved unless it is brought to the attention of those involved.
DRESS CODE

The Principal shall have the final jurisdiction in interpreting and enforcing the dress code.  All apparel must be clean and free of rips, tears, and holes.

1. All students must wear shirts that do not expose the upper body. No tank tops may be worn. All shirts must have a sleeve and may not be cut-off.
2. All footwear must be securely strapped or tied to the foot. (No sandals or “flip-flops”)
3. Clothing with inappropriate, derogatory, suggestive statements, beer or alcoholic beverage advertisements or with inappropriate pictures should not be worn to school.

4. Shorts may be worn at the discretion of the parent(s). All shorts must be hemmed (no cut-offs).
5. Extreme hair colors and styles that are deemed to be distracting to the student or others are prohibited.
MAPLEWOOD GOOD CITIZENSHIP RULES

Maplewood Elementary students:

∙ show respect for others.

∙ cooperate with teachers and other personnel.

∙ take responsibility for their speech and actions.

∙ are honest and truthful.

∙ are helpful to others.

∙ have good personal appearance.

∙ are courteous to others.

∙ are good sports and play fair.

∙ respect the rights and property of others.
CODE OF CONDUCT

The following shall be the rules of conduct that all students are expected to maintain and follow. Violations of these standards of conduct will lead to disciplinary action. Disciplinary action will be taken on an individual basis by the administration.

Violations shall include but are not limited to:


1.  failure to follow all regulations of the school, which shall have been adopted by the Board of Education and/or enacted by the school administration.


2. conduct that violates any Federal, State, or local laws. Such violations shall be cause for disciplinary action when committed under the jurisdiction of the local board of education, or in such a manner that the violation is directed toward any student or employee of the district, or any member of the Maplewood Board of Education.


3.  failure to follow requests of those employees of the school district who shall have the responsibility for instruction, supervision, or administration of any school sponsored course, program, event, or activity. Further, this includes classified personnel when they are performing their duties.


4.  behavior that causes a disruption of any class or activity.

5.  truancy 


6.  tardiness


7.  threatening or assaulting any student, teacher, employee or any other person while on property regulated by the Maplewood Board of Education. 


8.
possession of any weapon or item that may be used as a weapon.

9.  vandalism of public or private property which shall occur on school property.


10. fighting or deliberately provoking others while on school      property.


11. theft or taking, without permission, any property either public or private off of school grounds.


12.
possession, use, concealment, distribution or sale of any banned substance such as but not limited to alcoholic beverages and/or tobacco products while on school property.
Section IV: Transportation

TRANSPORTATION OF STUDENTS


Maplewood Local Schools provide bus transportation for all students. Buses are schedules to arrive at the Elementary School by 8:40. Bus arrival at individual homes will vary and depend on road and weather conditions as well as distance from school. Drivers will be as consistent as possible. To make the daily trip as short as possible, students should be ready to board the bus five minutes before the usual pick up time. Students should be waiting at a distance of 20 to 30 feet back from the road until the bus comes to a complete stop.

BUS REGULATIONS


The Maplewood School District provides transportation to students within the district free of charge. Riding the school bus is a privilege and a convenience. The following regulations are intended to ensure the safety and welfare of the students, the driver and others on the road, and to ensure the safety and proper maintenance of school buses. The failure to follow these regulations may result in the suspension or revocation of the privilege of transportation by school bus.

*Be careful in approaching bus stops – walk on the left, toward traffic; be sure the road is clear both ways before crossing the highway.

*Be on time for the bus in order to permit the bus to maintain the time schedule.

* Sit in assigned seat. The bus driver has a duty to assign a student a seat in the bus and to expect reasonable conduct in a manner similar to that of a classroom teacher.

*Reach assigned seat in the bus without crowding or disturbing other students.

*Remain seated while the bus is moving.

*Obey the driver promptly and cheerfully; realize that the driver has an important responsibility and it is everyone’s duty to help.

*Keep the bus clean and sanitary. No gum chewing, candy, pop or any other food item may be eaten on the bus at any time.

*Do not engage in loud behavior.

*Keep hands, arms and head inside the bus at all times.

*No throwing of items or horseplay of any kind is permitted.

*Be courteous to fellow students and the driver.

*Treat bus equipment appropriately. Damage to seats and other parts is unnecessary and costly.

* Remain seated until the bus stops to unload; wait for the signal from the bus driver, and then cross the road in front of the bus.
*All disciplinary regulations of the school are in effect while on a school bus.


Students will ride only assigned school buses and will board and depart from the bus at assigned bus stops. Students will not be permitted to ride unassigned buses for any reason other than an emergency, except as approved by the principal. A change in a student’s regular assigned bus and/or stop may be granted by the principal if presented a request for such change in writing by the parent.

PICKING UP CHILDREN

The following procedures are for the safety of our students. When picking up or drop off students, parents should parking in the horseshoe driveway in the front of the building. A note is required in the morning indicating that your child will be picked up during the day. The note should state the time to be picked up and who, if other than a parent, will be picking up the child. Parents/designated adults, picking up children during school hours, must report to the office. Children will be called to the office by school personnel. In the case of an emergency occurring during the day, the residential parent must call school to make arrangements to have the child picked up. 


Parents picking up their child at the end of the day will enter the building through the Southeast doors. These doors will be opened at 3:15 pm so parents may enter/exit directly to/from horseshoe area in front of school.
Section V: Other Issues
VIDEO SURVEILLANCE POLICY


A video security system will be used to maintain the health, welfare, and safety of students, staff, and visitors while on the school district’s property. The behavior of individuals who come onto school property is a significant factor in maintaining order and discipline and in protecting students, staff, visitors, and school district property. 


The Maplewood Local School District’s building and grounds are equipped with video recording cameras which operate 24 hours/7 days per week. 

Video recording cameras are not used in areas where there is an expectation of privacy such as bathrooms and locker rooms.


Videotapes will be reviewed by school personnel on a random basis and/or when problems have been brought to the attention of the school district. A video tape will be released only in conformance with Ohio State, Local, or Federal Laws.

MORNING DETENTION

The child will be given two copies of the detention assignment form to take home and give to the parent. Once copy will be signed and returned.

Detentions will be served on Thursday morning from 8:00 a.m. to 8:30 a.m. Parents are responsible for the transportation of their child to school. Any student arriving for a detention after 8:00 will be considered late and the detention will be rescheduled for the following week. Missed detentions will be rescheduled for the following week (one time only). Missed detentions may result in suspension and/or other disciplinary action.

Detention is intended for the student whose name is on the detention form, therefore siblings should not be brought to school before 8:40 a.m. The detention room is room 216 which is on the second floor at the rear of the building.
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